JOB DESCRIPTION

Budget/Establishment/Unit:

Defence Children Services - DCS
Branch/Department:


St David’s School
Location:




Ramstein
Post Title:




School Cook  
Grade:




A2S
Responsible to:



Headteacher via the Assistant Headteacher
Vetting Requirement:


Cat 3 Enhanced + D&BS clearance
For regular employment with 
National Support Element (NSE) Ramstein
1.
GENERAL
The post incumbent carries out a range of tasks to deliver the requirements of the MoD Schools’ and UK standards, as directed by the Headteacher. They are passionate about driving and delivering excellent professional service, and provide a high quality and standard of food to our customers. The postholder is responsible for modelling the values and behaviours required by St David’s School and in doing so, will use integrity and respect at all times and in all respects of their daily duties. 
2.
MAIN DUTIES

a. Provide nutritional, good value and high quality meals, within national and organisational guidelines and according to menu and accepted recipes. 
b. Ensure the highest possible standard of food at all times.  

c. Maintain the highest level of cleanliness and hygiene of equipment, fittings and furnishings and personal hygiene. 
d. Maintain high standards within authorised income and allowances and control daily expenditure, by controlling stock by assisting in the ordering of replenishment items and other commodities.

e. Directly support St David’s School staff when utilising the kitchen to ensure an effective meals service and appropriate utilisation of the cooking area.

f. Comply with legislation, Health and Safety and MoD / School policies.

g. Participate in the authority and school’s appraisal / review programme and undertake training where appropriate.

h. Be aware of confidential issues linked to home / people / teacher / school work and to keep confidences appropriately.

i. Assist other members of staff in the completion of their tasks as directed.

3. 
OTHER DUTIES

a. On request of the employer, post incumbents must attend courses which are suitable to improve professional skills.

b. Is required to deputise for other personnel during their absence as directed by the employer.

c. Carry out any other reasonable duties within the scope of the employer’s right of directive. 

4.
CONTRACTUAL OBLIGATIONS

Equal opportunities
The postholder is personally responsible for equal opportunities awareness and carrying out the provisions contained in the MoD Equal Opportunities Policy.

Safeguarding children
The postholder is personally responsible for promoting the safeguarding and the welfare of children and/or vulnerable adults.

Confidentiality
Ensure that information from within the school is shared sensitively, appropriately and not outside the school.

Code of conduct

As a member of the St David’s School team, the postholder is expected to demonstrate consistently high standards of personal and professional conduct both in and outside of school.
This includes:

· maintaining the highest standards of confidentiality, including sharing information about pupils only with staff who need to know,

· treating all pupils with dignity following school values,

· at all times observing proper boundaries appropriate to a professional position,
· have regard for the need to safeguard pupils’ well-being,

· showing tolerance of and respect for the rights of others,

· not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs,

· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability,

· maintaining high standards in own attendance and punctuality,

· at no time bringing the name or reputation of the school into disrepute.  
5.
DRIVING OF DUTY VEHICLES

The post incumbent is not required to drive duty vehicles.
6.
OVERTIME/WORK ON SUNDAYS AND/OR PUBLIC HOLIDAYS

a. Must work overtime on request of the employer.
b. Regular work on Public Holidays is a feature of the employment.

7.
SHIFT WORK/ROTATING SHIFT WORK
Regular shift work or rotating shift work is not a feature of the employment.
8.
ON-CALL DUTIES

On-call duties are not a feature of the employment.
9.
MEDICAL

A medical examination is a prerequisite for this employment. Employees must undergo medical examinations in accordance with Health and Safety at Work provisions or other relevant provisions as necessary.
10.
REQUIRED PROFESSIONAL QUALIFICATIONS/EXPERIENCE

a. Essential
· Ability to prepare and cook a range of meals.
· Ability to present meals and refreshments in an attractive manner.
· Organisation skills.
· Communication skills.
· Cleaning skills.
· Effective communication skills in the English language (both verbal and written).
Other competencies
· Knowledge of monitoring checks.

· Knowledge of safe working practices.

· Meeting dietary and cultural needs.

· Knowledge of food allergies.

· High regard for safety and hygiene.

· Reliable and trustworthy.

· Thorough and methodical.

· Calm and able to work under pressure.

· Flexibility in terms of hours and duties.

· Good team player.

· Creativity in relation to menus and provision.

· Pleasant and helpful manner.
b. Desirable
· NVQ2 Catering and Hospitality.

· Intermediate food hygiene certificate.

· Basic food hygiene certificate – level 2.

· Allergy awareness certificate.

· Ability to order stock and control budgets.

· Experience of ordering stock, budget control and menu planning.

· School kitchen experience. 
11.
HEALTH AND SAFETY AT WORK

Postholders are obliged to take care of their own safety and health at their place of work within their ability and in accordance with the instructions and orders of the employer. Furthermore, they are also obliged to take care of the safety and health of persons who are affected by their actions or omissions at work. Within the frame of these rules, they are especially required to use machinery, equipment, tools, working substances, working materials, transport aids and any other working aids as well as protective equipment and the issued personal protective equipment in accordance with the requirements. They must report any direct and considerable danger to health and safety as well as failures of the safety systems to the employer or the relevant supervisor without any undue delay.

12.
TRAVEL EXPENSES 

Post incumbents are not entitled to payments for kilometres driven to and from their place of work to residence. If they are required to perform their duties outside the employment agency, they will be entitled to travel claims in accordance with the current regulations.
13.
ORGANISATION CHART

The post incumbent’s position in the organisation is shown below; this may change due to reorganisation or a redeployment and addition to staff.
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