
JOB DESCRIPTION

Budget/Establishment/Unit:

EJSU Ramstein
Branch/Department:


National Support Element
Location:




Ramstein
Post Title:




Driver  

Grade:




A5/4
Responsible to:

Head UK NSE Ramstein via MT Coordinator
Vetting Requirement:


Cat 3
For regular employment with 
NSE Ramstein
1.
GENERAL
The post incumbent drives all types of vehicles for which a Category B and B1 driving licence is required and is responsible for the transportation of persons, stores, material and equipment as directed. They are responsible for the general maintenance and condition of the allocated White Fleet (WF) vehicle. Duties will also involve loading vehicles and driving to locations within Germany and may on occasions involve travel to other parts of Europe. 
2.
MAIN DUTIES

a. Carry out driving details and convey persons and/or goods to and from various locations, as instructed. 
b. Ensure that the vehicle allocated and tools and equipment belonging to the vehicle are secured in an appropriate manner. 
c. Adherence to issued Standing Orders and Instructions for the use of WF vehicles. Ensure that passengers and goods are conveyed in accordance with existing provisions and regulations.
d. Carry out daily, weekly and monthly maintenance checks of allocated vehicles as detailed in supporting publications. This includes checks with regard to tyre pressure, oil, fuel, water, etc and adjust these to necessary levels, if appropriate.
e. Check the roadworthiness of the vehicle prior to each detail and report faults to the line management.
f. Maintain the allocated vehicle fleet in a clean and tidy condition at all times. This includes cleaning the inside and outside of the vehicle, changing tyres and carrying out simple maintenance tasks, as directed.
g. Observe all traffic regulations and internal instructions related to the use of vehicles.
h. Vehicle refuelling when required.
i. Report any faults / malfunctions / damage to vehicles, equipment and/or facilities used to the line management.
j. Present vehicles for manufacturer inspections and servicing as directed.
k. Maintain Vehicle Utilisation Records to ensure and contribute to accurate end of month accounting.
l. Use communication equipment if fitted to the vehicle or issued to him/her (mobile telephone) in accordance with existing instructions.
m. Carry out simple manual and/or administrative work, as directed. 
n. Assist other members of staff in the completion of their tasks, as directed.
3.
OTHER DUTIES

a. On request of the employer, they must attend courses which are suitable to improve their professional skills. 
b. Carry out any other reasonable duties within the scope of the employer’s right of directive.
4.
DRIVING OF DUTY VEHICLES

The post incumbent is required to drive duty vehicles and must hold a Class B and B1 driving licence and FMT 600.
5.
OVERTIME/WORK ON SUNDAYS AND/OR PUBLIC HOLIDAYS

a. Must work overtime on request of the employer.
b. Must work on any day of the week and Public Holidays on request of the employer.
6.
SHIFT WORK/ROTATING SHIFT WORK

Regular shift work / rotating shift work is not a feature of the employment.
7.
ON-CALL DUTIES

On-call duties are not a feature of the employment.
8.
MEDICAL

A medical examination is a prerequisite for this employment. Employees must undergo medical examinations in accordance with Health and Safety at Work provisions or other relevant provisions as necessary.
9.
REQUIRED PROFESSIONAL QUALIFICATIONS/EXPERIENCE

a. Essential
· Class B and B1 driving licence in accordance with Appendix F CTA II level definition A 5/4 
· Basic knowledge of the English language.
b. Other competencies
· Customer friendly attitude
· Flexible, reliable and conscientious personality.
c. Desirable
· Previous experience as a Driver of passenger-carrying vehicles.
10.
HEALTH AND SAFETY AT WORK

Postholders are obliged to take care of their own safety and health at their place of work within their ability and in accordance with the instructions and orders of the employer. Furthermore, they are also obliged to take care of the safety and health of persons, who are affected by their actions or omissions at work. Within the frame of these rules, they are especially required to use machinery, equipment, tools, working substances, working materials, transport aids and any other working aids as well as protective equipment and the issued personal protective equipment in accordance with the requirements. They are to report any direct and considerable danger to health and safety as well as failures of the safety systems to the employer or the relevant supervisor without any undue delay.

11.
TRAVEL EXPENSES 

Post incumbents are not entitled to payments for kilometres driven to and from their place of work to residence.
12.
ORGANISATION CHART

The post incumbent’s position in the organisation is shown below; this may change due to reorganisation or a redeployment and addition to staff.
Head UK NSE Ramstein
|

MT Coordinator
|

Driver
A change of the organisational chart upon a reorganisation, a redeployment or addition to staff will not require a notice to change of employment contract. The post holder will be given a new organisation chart upon the change.

Date





 Signature Employee
PAGE  
1

