JOB DESCRIPTION

Budget/Establishment/Unit:

Defence Children Services - DCS
Branch/Department:


Attenborough School 
Location:



Paderborn - Sennelager
Post Title:



General Labour Assistant 
Grade:




A1/3
Responsible to:
the Headteacher via the School Caretaker
Vetting Requirement:


Cat 3 & DBS Clearance
For regular employment with Germany Central.
1. GENERAL
The postholder is part of a team responsible for the general maintenance and upkeep of the school’s outdoor grounds and surfaces, indoor grounds and surfaces and all general resources.
2. MAIN DUTIES

a.  If required, supervise maintenance services and building contractors.
b.  Undertake continuous duties to ensure that the school grounds and all surfaces (indoor and outdoor represent excellence every day throughout the school year. 
c.  Support emergency procedures in the event of a fire, flood, break-in, accident or major damage.

d.  Clear paved areas, playgrounds, outside communal areas and road edges of weeds and any other debris (including picking up litter and emptying litter bins).
e.  Maintain and improve all school outdoor areas, including improvement projects which include landscaping and maintenance of all flower beds and grass areas not accessible by maintenance services.
f.   Move and organise educational resources.
g.  Support the provision of emergency access to the school when necessary.

h.  Be aware of Health and Safety and current COSHH regulations – to work under the   direction of the school’s Headteacher for specific tasks.

j.  
Take reasonable care for the Health and Safety for him/herself and for others affected by his/her work and to co-operate with the employer in ensuring that Health and Safety responsibilities are carried out.
3. OTHER DUTIES

a. On request of the employer, the post incumbent must attend courses which are suitable to improve his/her professional skills.
b. Carry out any other reasonable duties within the scope of the employer’s right of directive.

4. DRIVING OF DUTY VEHICLES

The post incumbent is required to drive duty vehicles, including grounds maintenance equipment and must hold a Class B driving licence and be willing to gain an FMT 600.
5. OVERTIME/WORK ON SUNDAYS AND/OR PUBLIC HOLIDAYS

a. Must work overtime on request of the employer.

b. 
Must perform work on any day of the week and Public Holidays on request of the employer during term time.
c.  Although this post is predominantly term time, some work during school holiday periods may be required.
6. SHIFT WORK/ROTATING SHIFT WORK

Regular shift work or rotating shift work is not a feature of the employment.

7. ON-CALL DUTIES

On-call duties are not a feature of the employment. 

8. MEDICAL

A medical examination is not a prerequisite for this employment. However, employees must undergo medical examinations in accordance with Health and Safety at Work provisions or other relevant provisions as necessary.

9. REQUIRED PROFESSIONAL QUALIFICATIONS/EXPERIENCE

a.  Essential:

· Ability to adapt as workload demands.
· Work as part of a team.
· Basic numeracy and literacy skills.
b. Other competences:

· Ability to build and maintain effective relationships with colleagues.

· To promote the school’s values and ethos.

· To be a good role model and work effectively to complete tasks.
c.  Desirable:

· Health and Safety at Work qualification.
· First Aid qualification.
· Experience of site and grounds maintenance.
· Experience working with / in educational establishments.

10. HEALTH AND SAFETY AT WORK

Postholders are obliged to take care of their own safety and health at their place of work within their ability and in accordance with the instructions and orders of the employer. Furthermore, they are also obliged to take care of the safety and health of persons, who are affected by their actions or omissions at work. Within the frame of these rules, they are especially required to use machinery, equipment, tools, working substances, working materials, transport aids and any other working aids as well as protective equipment and the issued personal protective equipment in accordance with the requirements. They must report any direct and considerable danger to health and safety as well as failures of the safety systems to the employer or the relevant supervisor without any undue delay.

11. TRAVEL EXPENSES 

Post incumbents are not entitled to payments for kilometres driven to and from place of work to residence. If they are required to perform their duties outside the employment agency, they will be entitled to travel claims in accordance with the current regulations.

12. ORGANISATION CHART
The post holder’s position in the organisation is shown below but may change due to reorganisation or a redeployment and addition to staff. 

Headteacher

|
Site  Caretaker
|

General Labour Assistant
A change of the organisational chart upon a reorganisation, a redeployment or addition to staff will not require a notice to change of employment contract. The post holder will be given a new organisation chart upon the change.

_________________




__________________________
Date






Signature Employee
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